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10 Septewber LyTd

MEMORARDUM POR: Chief, Bupport Sexrvices Stail
SUBJECT $ Purgs of Inactive Office Records in RAB/SG5i5.

REFERENCE 1 DD/8 6u-lizhd, dated 19 August 1500, Subji Records rurge.

1. This office is expaining each o0f its dencails ol rocoids el tue

Records Center and has appolnted Mr.| | a8 tlue resguus.ble
reviewing Officer for tne subject purge. Tae Becords CGilicar for tuis
Branch, Mr. | | is assisting s required.

2. The initial review of cur Records Control bBchedule Yinds it has
been revised and up dated as recently as 1jo) and tonal tue inactive re-
cords have been regularly purged accordingly. Of the toilal (0 cubaic ieeb
of our old records put in storage since 1yS4 we bave only ¢l cubic feet
at preaant,

3, Of these holdings we ropose to conduct a DOX by LUK revwew 1o
Loduce the volupe gtill juyrther, We believe tuat a few of dur odder
records lend themselves to posgible yepackasing or destruction. Also
gore old records relate io this atarf’'s predecessadrs, lue Lonagrvwecnt
Annlysis Office and the Managerent Staffl per #e wauose miss.on related o
nreas not Now 8 yesrunsibilaty OfF Liis LDranca.  Socde Deelor.Chie s ite
beilong to the Archives bul siould be screened prior L0 sucn Giduvdililii.
Furtioer, sowe backgrouns ahd Workpa ors vertaining Lo 0ld surveys are Lot
the record copy of the survey and vay be diaposed of, boue récoras

having to do with aduinistrative bouderceping aclivilies bul nuL & Jar
of this oiTice's specific rission are t¢ be screened and disposcd oF

where posaible. We are &creening our Vital Records storage which ia ouly -

four cubic feet. .

L, It is expected thal a complete review of our records will oe
couvleted by the end of this calendar year and disposal wilk vesuil in
a reduction of epproxicmtely <59% of the volwwe in storage. A etanicie
report of the results and toe sctions leken will ve subwitled at taail
time, There 18 m possibility that certain of our records could be M.Croe
filmed, to reduce our total holdings by anotuer 255. We are explorinug
this espect and will cover it in our repyort.
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